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?The centre successfully reflects the 
Christian principles that underpin its 
philosophy. 

Meaningful learning experiences are 
provided that allow children to 
understand Christian values and 
beliefs.  Relationships and 
interactions throughout the centre 
strongly reflect these principles? 

-Education Review Office



W ho are we?
 Agapé

(Ah-gah-pay)
Greek    n.

Uncondit ional Love, as Revealed in 
Jesus Chr ist , that  is Sacr if icial and 

Self less in Nature

Agapé Chr ist ian Preschool is a fully 
licensed, non-profit  making Chr ist ian 
Based Ear ly Childhood Educat ion and 
Care Provider  approved by the Ministry 
of Educat ion.

We operate under the trust  deed of 
New  Heights Community Chr ist ian 
Trust . 

Agapé Chr ist ian Preschool is managed 
by a Management  Committee that  is 
made up of Trustees, Staff, the Manager 
and Parents. 

We are members of both the Chr ist ian 
Ear ly Childhood Educat ion Associat ion 
of Aotearoa (CECEAA) and Te Tar i Puna 
Ora o Aotearoa New  Zealand Childcare 
Associat ion (NZCA) who offer  great  
services to our  centre. 



W hy choose 
Agapé?

Founded in 20 07, Agapé offers 
amazing under 2 and over  2 facilit ies 
with passionate staff and excellent  
staff to child rat ios.

At  Agape you can trust  that  your  
child is receiving qualit y care. 

We are a very well resourced centre 
and the children are g iven a holist ic 
educat ion. We believe in learning 
through play and also rout ines and 
structure. 

It  is our  desire to work with our  
families to better  know  and 
understand each child individually. We 
believe every child is a g ift  from God 
and feel honoured to be involved in 
their  training.

Train up a child 
in the way he 
should go; even 
when he is old 
he will not 
depart from it. 

W hakatupuria 
ake te tamaiti i 
te ara e haere ai 
ia, a, ka 
kaumatua, e 
kore e mahue i a 
ia. 
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our philosophy
We believe children are a g ift  from God and are to be 
nur tured and educated with a Chr ist -like love and 
understanding. 

Our aim is to ?Train a child in the way he should go, and 
when he is old he will not  turn from it . Proverbs 22 v6?. We 
believe children are to be encouraged and corrected in love. 

We believe parent  par tnership is an important  par t  of 
understanding each child in the way in which we can help 
them develop and grow  as individuals in the preschool 
environment , thereby foster ing a sense of belonging for  all.

As par tners in the Treaty of Waitangi our  programme will 
reflect  the dual cultural her itage of Aotearoa/ New  Zealand. 
We support  the cultural d iversit y of families/whanau within 
our  preschool's community. 

We believe in encouraging children and teachers to be 
prayer ful and develop attr ibutes of Chr ist  Jesus in their  lives. 

We believe a b lend of adult  and child init iated ideas is 
valuable to our  programme, provid ing children with 
opportunit ies to d irect  and extend their  own learning 

The family/whanau is created by God and therefore we 
believe in support ing, encouraging, strengthening and 
build ing families.



We have a unique team with d iversit y in culture, gender and 
age.  The ma jor it y of our  staff have degrees in Ear ly 
Childhood Educat ion and a couple have pr imary teaching 
degrees. You can feel confident  leaving your child with our  
team of highly qualif ied and exper ienced teachers.

our staff

our  policies
All of our  policies are reviewed annually and can be found at  
sign in desks, on Educa and our  website.

hours of 
operat ion
 Agape opens at  7.45 and closes at  5.30 pm. The centre is 
closed for  a per iod of approximately 2 weeks over  the 
Chr istmas per iod and for  all statutory holidays. We also close 
for  1 teacher only day a year. Dur ing all other  school holidays 
we are open.



fees
Our fees are $4.50  per  hour. 
However, we are current ly using our  
equity funding to offer  under 3's 15 
hours free and over  3's receive 10  
hours free on top of 20  hours ECE, 
g iving them a total of 30  hours free. 
The free hours we offer  need to fall 
within a 6 hour day, anything over  6 
hours will require payment . If you 
have more than 1 child in the centre 
we also offer  a d iscount .

enrolment  
opt ions
We have great  f lexib ilit y for  
enrolment  hours. Please discuss your 
requirements with us and we'll try our  
hardest  to accommodate you.

Due to funding requirements and 
staff rat ios, hours booked should be 
kept  and any changes need to be 
discussed with off ice staff.



what  does my 
child need to br ing 
to Agapé?

- Packed lunchbox 
- Formula/ bott le for  babies
- Change of clothes
- Nappies if required
- If your  child is toilet  

training several pairs of 
underwear and pants

star t ing your child 
at  Agapé
W here possib le, we encourage you visit  with your  child to get  
to know  staff. If  necessary one staff member will build an 
init ial relat ionship with your child. You are welcome to phone 
throughout  the day to see how  your child is sett ling. 

- Sunhats in warmer 
months

- Warm hat  and jacket  in 
winter

Please name all belongings.



teaching

We have a focus on prepar ing children for  school by 
developing confidence and a love for  learning that  will lead to 
becoming learners for  life.

We run a 4/5 year old programme most  mornings. In this class 
children are receiving more structured learning. We have had 
posit ive feedback from local schools regarding the school 
readiness of children coming from Agapé.

school readiness

A programme is planned week by week based on the 
children's ongoing strengths and interests. This is to engage 
and encourage the children in act ive learning through play, 
songs, and different  act ivit ies.

absences
In the case of absences please phone the centre to advise 
your child will be away. If we have not  heard from you after  10  
days of absences your child will be removed from our roll, 
however you are always welcome to re-enrol when you are 
ready and when spaces are available.

If you are using the van service please see our  requirements 
regarding absences in our  van procedure.



If  your  child becomes unwell while 
attending preschool they will be made 
comfor table. Staff will refer  to health 
dept  guidelines then not ify parents. If 
you are not  able to be reached we will 
contact  alternat ive persons from your 
enrolment  contacts. W hen your child is 
picked up a staff member will advise 
you if your  child needs to remain home 
due to an exclusion per iod. We ask that  
someone is always able to be contacted 
while your  child is attending preschool.

child illness

medicat ion
Short  term medicat ions (ant ib iot ics) 
need to be signed in daily by a 
parent /caregiver  and given to a teacher. 
W hen your child is picked up it  needs to 
be signed that  medicat ion has been 
given and taken home by 
parent /caregiver  daily. Medicat ions 
should not  be left  in a child 's bag - 
please ensure it  is handed to a staff 
member.

Long term medicat ions that  remain at  
the centre also need to be signed in and 
out  and when administered to your child. 

Any medicat ions should be clear ly 
labeled with your childs name and 
direct ions.



accidents
If  an accident  occurs and medical attent ion is required, we will 
contact  you and if necessary, seek medical attent ion unt il you 
arr ive.

For minor  accidents, a f irst  aid trained staff member will 
administer  f irst  aid and document  the details of the accident  
and treatment . 

sun sense
All children are encouraged to wear hats provided by parents 
or  to play in shaded areas. The centre provides appropr iate 
sunblock for  their  age group. If your  child requires a specif ic 
sunblock we ask that  you provide this.

bir thday 
celebrat ions
At  Agapé we celebrate your child 's b ir thday with a  card and a 
pretend cake. 

We support  parents if they would like to br ing a cake to share. 

For  your  child 's 5th b ir thday we will hold a graduat ion 
ceremony that  you can attend.

They will be presented with a cer t if icate and a graduat ion gift .

sleep
The Tuakana centre children requir ing sleep are offered the 
opportunity after  lunch. We discuss with parents their  child 's 
need. Older  children are g iven the opportunity to rest  if  they 
choose. At  the Teina centre we discuss rout ines with parents 
and from that  a plan is developed.



Educa is a web-based por t folio 
of a child 's grow th and learning 
development . It  allows parents 
and ear ly childhood teachers to 
share a child 's journey and gain 
valuable feedback. It  is built  with 
recommendat ions from ear ly 
childhood teachers and parents.

Online shar ing puts everyone who cares about  a child on the 
same page. This is how  it  works.

? Child plays and learns
? Teacher observes, records and shares with parents
? Parents respond and/or  add their  own stor ies
? Teacher uses feedback

Teachers share by class, group or  individual child. One click, 
mult iple posts.

Parents invite extended family and others. Observat ions and 
conversat ions about  a child all in one place.

Send newsletters, announcements and requests from a central 
messaging dashboard. And upload forms and resources to the 
parent  por tal for  convenient  shar ing with parents.

W hen you enrol your  child, we will use your email address to 
set  you up in this online system



H elp us to sett le your  chi ld in to Agape 
Chr ist ian Preschool  by f i l l ing out th is form .

Let  us k n ow  abou t  you r  ch i l d

W hat are your  chi ld's str engths and in terests?

___________________________________________

___________________________________________

W hat is your  chi ld's favour i te food?

___________________________________________

___________________________________________

Does your  chi ld r equire a sleep dur ing 
preschool  hours? ___________

W hat helps to com for t your  chi ld?

_____________________________________

_____________________________________

Is your  chi ld toi let  tr ained/ tr ain ing or  are they 
st i l l  in  nappies?

___________________________________________

___________________________________________

ABOUT M E

"Before I  form ed you in  the wom b I  knew you, 
before you were born I  set you apar t..."

Jerem iah 1:5

2 Year s & Over

M y n am e:

M y Bi r thday:

            /              /

M y Fam i l y /  Speci al  Peopl e:

M y Pets:

At  hom e I  l ove to:

W hat is im por tant to you as a fam i ly?

_______________________________________

_______________________________________

W hy did you choose Agape Chr ist ian Preschool?

_______________________________________

_______________________________________

At Agape Chr ist ian Preschool  we invi te you to put photos and wr i te m essages or  
stor ies about your  tam ar ik i  (chi ldren) ei ther  on Educa or  paper  and we wi l l  put them  

in to their  profi les too.

Thank  you for  tak ing the t im e to f i l l  out th is form .



H elp us to sett le your  chi ld in to Agape 
Chr ist ian Preschool  by f i l l ing out th is form .

Let  us k n ow  abou t  you r  ch i l d

W hat are your  chi ld's str engths and in terests?

___________________________________________

___________________________________________

W hat does your  chi ld l ike to eat and dr ink?

___________________________________________

___________________________________________

W hat m i lk  does your  chi ld have, how m uch 
and when?

___________________________________________

_____________________________________

_____________________________________

W hat t im es does your  chi ld sleep? 

Does your  chi ld show any par t icular  signs of 
t i r edness?

___________________________________________

___________________________________________

W hat helps to com for t your  chi ld?

___________________________________________

___________________________________________

ABOUT M E

"Before I  form ed you in  the wom b I  knew you, 
before you were born I  set you apar t..."

Jerem iah 1:5

Un der  2  Year s

M y n am e:

M y Bi r thday:

            /              /

M y Fam i l y /  Speci al  Peopl e:

M y Pets:

At  hom e I  l ove to:

W hat is im por tant to you as a fam i ly?

_______________________________________

_______________________________________

W hy did you choose Agape Chr ist ian Preschool?

_______________________________________

_______________________________________

At Agape Chr ist ian Preschool  we invi te you to put photos and wr i te m essages or  
stor ies about your  tam ar ik i  (chi ldren) ei ther  on Educa or  paper  and we wi l l  put them  

in to their  profi les too.

Thank  you for  tak ing the t im e to f i l l  out th is form .



Enrolment  Form
Child's Details

Child's official surname or family name:

Child's official given name:

Child's other names/middle names (please separate with a comma):

Name your child is known by/ preferred name: 

Surname/Family name:                           Given name:

Copy of official identity verification document collected by staff:

New Zealand Birth Certificate Foreign Birth Certificate

New Zealand Passport Foreign Passport

Other ___________________
                                                                                                                      Staff initials_____

Child's date of birth:  d d  / m m  / y y y y    Gender:   Male            Female

Child's ethnic origin/s: Iwi your child belongs to: Language/s spoken at home:

______________________ _________________________ ____________________________

______________________ _________________________ ____________________________

______________________ _________________________ ____________________________

Child's primary residential address:

                                                                                                                  Post Code:

Privacy Statement:
We are collecting personal information on this enrolment form for the purposes of providing 

early childhood education for your child.

We will use and disclose your child?s information only in accordance with the Privacy Act 1993. 
Under that Act you have the right to access and request correction of any personal information 

we hold about you or your child.

Details about your child?s identity will be shared with the Ministry of Education so that it can 
allocate a national student number for your child. This unique identifier will be used for research, 

statistics, funding, and the measurement of educational outcomes.

You can find more information about national student numbers at: eli.education.govt.nz

*Information about acceptable identity verification documents is available online at 
eli.education.govt.nz 

http://www.eli.education.govt.nz
http://www.eli.education.govt.nz
http://www.eli.education.govt.nz


Parents / Guardians:

Additional person/s who can pick up your child:
Title:   (Please circle)    Mrs   Miss    Mr     Ms

First Names:

Surname:

Address:

                                         Post code:

Phone (Home) :

Phone (Work) :

Phone (Mobile) :

Title:   (Please circle)    Mrs   Miss    Mr     Ms

First Names:

Surname:

Address:

                                         Post code:

Phone (Home) :

Phone (Work) :

Phone (Mobile) :

Father/ Caregiver's First and Last Names:

Address:

                                         Post code:

Phone (Home) :

Phone (Work) :

Phone (Mobile) :

Email:

Relationship to child:

Mother/ Caregiver's First and Last Names:

Address:

                                         Post code:

Phone (Home) :

Phone (Work) :

Phone (Mobile) :

Email:

Relationship to child:

Title:   (Please circle)    Mrs   Miss    Mr     Ms

First Names:

Surname:

Address:

                                         Post code:

Phone (Home) :

Phone (Work) :

Phone (Mobile) :

Title:   (Please circle)    Mrs   Miss    Mr     Ms

First Names:

Surname:

Address:

                                         Post code:

Phone (Home) :

Phone (Work) :

Phone (Mobile) :



Custodial Statement

Are there any custodial arrangements concerning your child?         Yes        No

If YES, please give details of any custodial arrangements or court orders (a copy of 
any court order is required)

Person/s who cannot pick up your child
Name: Name:

Name: Name:

Additional person/s who can pick up your child:
Title:   (Please circle)    Mrs   Miss    Mr     Ms

First Names:

Surname:

Address:

                                         Post code:

Phone (Home) :

Phone (Work) :

Phone (Mobile) :

Title:   (Please circle)    Mrs   Miss    Mr     Ms

First Names:

Surname:

Address:

                                         Post code:

Phone (Home) :

Phone (Work) :

Phone (Mobile) :

Child's Doctor:
Name: Phone:

Name of medical centre:

Health
Illness / allergies:

Is your child up to date with immunisations?                               Tick one        Yes            No

(Please provide verification of all immunisations)                       

Staff:  Immunisation records sighted and details recorded:         Tick one        Yes            No



Medicine
Category (i) Medicines

A category (i) medicine is a non-prescription preparation such as arnica cream, betadine 
antiseptic cream and calamine lotion that is not ingested, staff may elect to use for the ?first aid? 
treatment of minor injuries and provided by the Agapé and kept in the first aid cabinet.
30+ SPF Sunscreen will be applied during summer months.

Do you approve category (i) medicines to be used on your child?   Tick one     Yes            No

Name/s of specific category (i) medicines that can be used on my child, provided by service:

Parent/Guardian Signature: ______________________________         Date: ____/____/_____

Category (ii) Medicines

Category (ii) medicines are prescription (such as antibiotics, eye/ear drops etc) or 
non-prescription (such as paracetamol liquid, cough syrup etc) medicine that is used for a specific 
period of time to treat a specific condition or symptom, provided by a parent for the use of that 
child only or, in relation to Rongoa M?ori (M?ori plant medicines), that is prepared by other adults 
at the service.

I acknowledge that written authority from a parent is to be given at the beginning of each day a 
category (ii) medicine is to be administered, detailing what (name of medicine), how (method and 
dose), and when (time or specific symptoms/circumstances) medicine is to be given.

Parent/Guardian Signature: _______________________________         Date: ____/____/_____

Category (iii) Medicines

To be filled in if your child requires medication as part of an individual health plan, for example for 
an on-going condition such as asthma or eczema etc and is for the use of that child only.

Name of medicine:

Method and dose of medicine:

When does the medicine need to be taken: (State time or specific symptoms)

Parent/Guardian Signature: ______________________________         Date: ____/____/_____



Parent / Guardian Signature: ________________________         Date: _____/_____/______

Enrolment Details
Date of Enrolment: ___/____/___   Start date: ____/____/____   End Date: ____/_____/____

For 20 Hours ECE fill out boxes below with the hours attested e.g. 6 hours

Days Enrolled: Monday Tuesday Wednesday Thursday Friday

Times Enrolled: Total Hours:

20 Hours ECE 
at this service

Total Hours:

20 Hours ECE 
at another 

service

Total Hours:

20 Hours ECE Attestation
 Is your child receiving 20 Hours ECE for up to six hours per day, 20 hours per week at this 
service?

                                                                                                      Tick one        Yes            No

 Is your child receiving 20 Hours ECE at any other services?

                                                                                                      Tick one        Yes            No

If yes to either or both of the above, please sign to confirm that:

Your child does not receive more than 20 hours of 20 Hours ECE per week across all services.

Your authorise the Ministry of Education to make enquiries regarding the information provided in 
theEnrolment Agreement Form, if deemed necessary and to the extent necessary to make 
decisions about your child?s eligibility for 20 Hours ECE.

You consent to the early childhood education service providing relevant information to the 
Ministry of Education, and to other early childhood education services your child is enrolled at, 
about the information contained in this box.

Parent/Guardian Signature: _____________________________ Date:____ /____ / ____

Dual Enrolment Declaration
I hereby declare that my child is/is not enrolled at another early childhood institution at the 
same times that he/she is enrolled at Agapé Christian Preschool.

 

Parent/Guardian Signature: _____________________________ Date:____ /____ / ____                                                                                                    



Permissions
Excursions 
I give persmission for my chilld to go on short local outings / walks. The ratio will be 1 adult to 
5 children as per our Short Excursions Policy (Without Transport).

                                                                                                   Tick one        Yes            No

Photo / Video
Use of photo / video of your child includes the display, distribution and publication of 
photographs, images, and/or video taken of your child for use in materials that include, printed 
materials such as brochures, newsletters and enrolment packs, videos, and digital images 
such as those on the Agapé Christian Preschool website and Facebook page.

I grant permission to use my child?s image in the following ways (mark which one applies):

Limited usage: I want my child?s image used on printed materials only (no digital or video use).
                                                                                         Tick one        Yes            No

Unrestricted usage: I give unrestricted permission for my child?s image to be used in print, 
video, and digital media. I agree that these images may be used by Agapé Christian Preschool 
for a variety of purposes and that these images may be used without further notifying me. I do 
understand that my child?s name will not be used in conjunction with any video or digital 
images.
                                                                                                   Tick one        Yes            No

Parent/Guardian Signature: _____________________________ Date:____ /____ / ____       

Policy Statement
Agapé Christian Preschool has a number of policies that set out the procedures that are in 
place for the care and education of the children who attend. We strongly urge you to read 
these. The signing of this enrolment agreement form indicates that you will abide by the policies 
of this service, and understand how you can have input to policy review. 

Parent Declaration
I declare that all the above information is true and correct to the best of my knowledge. 

Parent/Guardian Signature: _____________________________ Date:____ /____ / ____       

Service Declaration                                                        Office Use Only       
On behalf of Agapé Christian Preschool, I declare that this form has been checked and all 
relevant sections have been completed. 

Staff Signature: _____________________________________ Date:____ /____ / ____       



1. I accept and understand that Agapé Christian Preschool's programme and routines have a biblical 

emphasis.

2. I give permission for my child to leave the Preschool, on any Preschool outings, whether by foot or 

transport, given that the safety ratio is in accordance with the ECE Regulations. the NZ Ministry of 

Transport law; and as per Agapé Christian Preschool's Short and Long Excursions Policies.

3. I give permission for qualified first aid staff to administer medication, including, Bruilidine (antibacterial 

cream for cuts, grazes and burns) and Arnica cream (for bruises and sprains) or first aid for my child.

4. I will notify the Preschool if my child is to be absent. Any changes to my child's current enrolled days 

will be organised through the Principal Teacher or Office Manager. If my child is to be absent for more 

than 9 calendar days, but will still require his/her space, I will write a letter stating this and the expected 

date of return.

5. On occasion if my child needs to be at the centre outside of my booked times I will get prior 

permission.

6. If my child is absent for more than 5 consecutive bookings without notification to the Office Manager/ 

Principal Teacher, their enrolment will be canceled.

7. When my child is absent due to sickness or holidays I am aware that I will be charged for these days.

8. A full fee is charged when children are absent (unless prior arrangements are made with the Office 

Manager). This is charged because staff are rostered according to bookings and are still being paid.

9. If my child has an infectious disease/illness (e.g. Measles, Chicken Pox, Whopping Cough, Hand Foot & 

Mouth, Conjunctivitis, Impetigo (School Sores), Ringworm, Scabies, Thrush, Slap Cheek, Vomiting, 

Diarrhoea, Head Lice) I will not bring them to Preschool and will inform the Preschool of the illness.

If your child is found to have an infectious illness/disease while  at preschool you or another contact on 

the child's enrolment form will be contacted and asked to take the child home until such time as the 

illness has cleared.

10. If there is an outbreak of an infectious disesase at the Preschool and my child is not immunised, I will 

abide by any action considered necessary by the relevant health officials or the Licensee/Principal 

Teacher. 

11. My fees will be paid in advance on a weekly basis to the Preschool Office or by Automatic Payment. My 

account will be paid in full on the completion of my child's enrolment at Agape Christian Preschool. I 

understand that if my fees are not paid then my child's bookings may be cancelled and any debts may 

be taken to a debt collection agency and all agency fees will be added to my account.

12. I agree to comply with the times that my child is enrolled. A late fee of $10.00 per 15 minutes may be 

charged for early arrival or lateness outside booked hours.

13. I understand that if staff have concern regarding the wellbeing of my child, that they will follow the 

Child Abuse Policy and the Principal Teacher will raise concerns with the parents/caregivers or when 

the child's safety is at risk, the Licensee or Principal Teacher will refer to an outside agency.

Parent  Contract

I have read and understood the parent contract and will abide by all points 1 - 13.

Child's Name: ___________________________________________________________

Parent/Caregivers Signature: ____________________________________________

Parent/Guardian Name: _________________________________________________

Parent/Caregivers Signature: ____________________________________________

Parent/Guardian Name: _________________________________________________                 Date:____/____/____



Children Port folios /  Learning Stor ies
Parent  Informat ion

At Agapé Christian Preschool we use Educa, an online system, for sharing your child's learning 
stories with you. The benefits to you as parents/whanau are:

- Hard copy portfolios will remain in place.
- You can access your children's learning stories anywhere in the world through a secure 

login on the internet.
- There is space for you to make comments on each learning story. Your child benefits from 

this, as you may comment on how something links to what they are doing at home, which 
helps the teachers further understand your child's learning.

- Other family members can have access to your child's portfolios - great for Grandparents, 
Aunties, Uncles, Whanau who live out of town. You will need to give us their email 
addresses for them to be invited to the system (once again very secure, only you can give 
people permission to have access to your child's information).

- You can even create your own learning stories for your child.
- Great to sit down with your child and share the portfolio at home.
- Newsletters will also be placed online.
- Any upcoming events will be advertised here also.
- Every time your child has a new learning story or a newsletter is added you are 

automatically sent an email.

We are aware that some of you will not have an email address, therefore the hard copies will 
continue to be updated as usual. These are also important to have in the centre as the children 
love to have access to them throughout their day at the centre.

To find out more go to www.educa.co.nz or see Nanette or Kim about this web-based portfolio 
system.

We need your email details to get you set up for this system.

Child's Name: ________________________________________________________________

My Full Name: _______________________________________________________________

My email address:_____________________________________________________________

Other email addresses of people you would like to have access to your child's portfolio:

Full Name: _______________________________ Relationship to child: __________________

Email:_______________________________________________________________________

Full Name: _______________________________ Relationship to child: __________________

Email:_______________________________________________________________________

Full Name: _______________________________ Relationship to child:___________________

Email:_______________________________________________________________________



Agape Chr ist ian Preschool

agape_chr ist ian_preschool

Follow  us




